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CITY OF FRANKLIN, NEW HAMPSHIRE 
 

316 Central Street 

Franklin, New Hampshire 03235 
Telephone (603) 934-3900 

Fax (603) 934-7413 

 

REQUEST FOR PROPOSALS 

 LEAD EPIDEMIOLOGIST 

FOR FISCAL YEARS 2021, 2022 

1 YEAR CONTRACT 

AUGUST 1, 2021- AUGUST 30, 2022 

You are hereby invited to submit proposals for Epidemiology services for fiscal years ending 2021, and 2022, as 
specified in attachment I of the Request for Proposal. The technical specifications and the information necessary to 
complete the proposals(s) are listed in Attachment I of this invitation for proposals.Technical questions should be 
directed to Kandyce Tucker, Project Director for the Franklin Mayor’s Drug Task Force at (603) 934-7446. Questions 
on procedures can be directed to the City Manager’s Office at (603) 934-3900. 

 Proposal Instructions: Four (4) copies of the proposal should be submitted via email to ktucker@franklinnh.org and 
citymgr@franklinnh.org with “Lead Epidemiologist RFP”.  Proposals must be submitted in person or received by the 
above address no later than 3:00 p.m. on June 24, 2021 to be eligible for consideration. 

Proposals received after the deadline will be rejected. 

 Proposal Openings: Proposals will be opened and reviewed Friday, June 25, 2021 at 9am in the City Manager’s Office, 
316 Central Street, Franklin, NH 03235. Proposals will be taken under advisement at that time and will be awarded as 
soon as a complete review and comparison of the proposals received has been made by the City Council. 

 Proposal Award: The proposal(s) will be formally awarded and announced publicly at a regular scheduled Meeting of 
the City Council held in the Franklin City Hall, 316 Central Street Franklin, NH.  Formal notification of proposal award 
to all proposers will occur immediately thereafter. 

  

RFP Prices: RFP prices are to remain in effect for a period of 60 days from the opening date of the proposal and are 
to remain firm once the proposal is awarded to the successful proposer(s). 

mailto:ktucker@franklinnh.org
mailto:citymgr@franklinnh.org
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Performance Clause: In the event that the successful awarded proposer/City of Franklin should default in the 
observance of the stipulations set forth in this Request for Proposal and any attachments thereto and such default is 
not corrected within 30 days of written notice from either party, the successful awarded proposer/City of Franklin 
shall have the option of canceling the proposal. 

Proposal Award:The proposal(s) will be formally awarded and announced publicly at a regular scheduled Meeting of 
the City Council held in the Franklin City Hall, 316 Central Street Franklin, NH.  Formal notification of proposal award 
to all proposers will occur immediately thereafter. 
 
RFP Prices: RFP prices are to remain in effect for a period of 60 days from opening date of the proposal and are to 
remain firm once proposal is awarded to the successful proposer(s). 
 
Performance Clause: In the event that the successful awarded proposer/City of Franklin should default in the 
observance of the stipulations set forth in this Request for Proposal and any attachments thereto and such default is 
not corrected within 30 days of written notice from either party, the successful awarded proposer/City of Franklin 
shall have the option of canceling the proposal. 
 
Contractual Obligations: In the event that contracts for the supply of materials, equipment, or services are required 
under the bid, the City Council reserves the right to review said contracts and amend to comply with city legal 
requirements prior to signing by the appointed representative of the City Council. 
 
For insurance obligations please review Attachment III. 
 
NOTE: 
 
The City of Franklin reserves the right to accept or reject any and all proposals or parts thereof, to accept the 
proposal which they deem to be in the best interest of the City of Franklin and to waive any bid formality. 
 
 
Enclosed: Attachment I 
      Attachment II 

     Attachemtn III 
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ATTACHMENT I 

Drug Task Force Information: The Franklin Mayor’s Drug Task Force has been a staple in the 

Franklin community for the past 12 years. Our journey began in 2009 when a group of volunteers 

decided something needed to be done about the drug epidemic that was happening in the city. In 

2010 we received our first Drug Free Community (DFC) grant, which we held for 10 years. After 

that was finished we applied for the Strategic Prevention Framework - Partnerships for Success grant 

through SAMHSA which is the grant we currently hold until August 2025. Our previous prevention 

efforts only focused on 12-18 year olds, but our new grant allows us to focus on all ages across the 

lifespan. Our fiscal management and supervision is done through the City of Franklin. We have a 

robust leadership team and many community partners that support the work we do. 

Grant Information: Prevention Framework - Partnerships for Success grants. The purpose of this 

grant program is to prevent the onset and reduce the progression of substance misuse and its related 

problems while strengthening prevention capacity and infrastructure at the community and state 

level. Recipients will identify the primary problematic substances in their jurisdictions and develop 

and implement strategies to prevent the misuse of these substances among youth and adults.  

To meet the goals of the SPF-PFS grant program, SAMHSA expects recipients to use the Strategic 

Prevention Framework (SPF) process: https://www.samhsa.gov/sites/default/files/20190620-samhsa-

strategic-preventionframework-guide.pdf Recipients must utilize a data-driven approach to identify 

communities of high need and at-risk populations of focus. 
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 ATTACHMENT II 

The Lead Epidemiologist will collect, using appropriate data collection tools, de-identified Participant Data to 
maintain counts and demographics of individuals served. They will collect and report to SAMHSA as required under 
GPRA, community-level outcome data including number of community prevention activities conducted; number of 
individuals participating in such activities; extent to which National Outcome Measures including abstinence from 
substance use, employment, housing, and criminal justice status, have improved in the community. The Lead 
Epidemiologist will report to the project director. The Lead Epidemiologist will attend monthly leadership team 
meetings, give community and board presentations, collect data at all appropriate events, design implement and 
run focus groups, connect with community partners and support all efforts of the Task Force.  

Reporting: The Lead Epidemiologist will submit data to Substance Abuse Mental Health Service Administation’s 

(SAMHSA) Performance Accountability and Reporting System (SPARS) system as requested, on the schedule 
determined by SAMHSA. They will report process and outcome data to SPARS as follows, unless SAMHSA instructs 
otherwise: progress reports including recipient-specific process data (quarterly); community level process data 
(semi-annually) and outcome data at the recipient and community levels (annually). They will report to SAMHSA on 
the impacts on behavioral health disparities annually, to include progress achieved, barriers encountered and efforts 
to overcome them. 

Evaluation and Assessment: The Lead Epidemiologist will lead evaluation and quality activities, with quarterly and 
yearly checkpoints for assessment of data quality and appropriateness to the specified metrics. He or she will review 
evaluation data monthly to assess progress against goals and measurable objectives, and measure and assess our 
efforts to address behavioral health disparities that create inequities by socioeconomics, rurality, language, beliefs, 
norms, values or other factors, between sub-populations. The Quality & Evaluation Plan will identify these sub-
populations and define tasks to decrease any disparities in access, use and outcomes of prevention services. 
Evaluation will determine if the right strategies were selected and implemented with fidelity and appropriate 
adaptation. Assessment will include whether full representation of community sectors and sub-populations was 
involved in program design and implementation, and to what extent and how they were engaged and heard. 

The Lead Epidemiologist will review performance data reported to SAMHSA, as well as progress against goals and 
objectives, assess progress, and use findings to make course corrections and improve our project. Monitor and 
report to SAMSHA annually and as required, our progress, barriers and efforts to mitigate risks and barriers to 
equity, including adherence to CLAS standards. The Lead Epidemiologist will use the measurement model to guide a 
yearly summary evaluation of process and outcome measures. 

Quality Improvement: The Quality & Evaluation Plan will drive continuous quality improvement under the 
leadership of the Lead Epidemiologist. Data from evaluation activities will become input to improvement activities. 
Quarterly reviews by the Project Director and Lead Epidemiologist will identify opportunities for improvement and 
corrections using a Plan-Do-Study-Act approach (Langley et al. 1996) to make adjustments as needed to optimize 



5 
 

outcomes. Quality will be a standing agenda item in bi-weekly project meetings. We will report results of progress 
monitoring to SAMHSA annually and as requested, and to the City Manager quarterly for oversight. 
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ATTACHMENT III 

The provider shall maintain at all times during the life of this contract the following insurance coverage. The provider 
must also require its subcontractors to maintain such coverage. 

Workers Compensation Insurance: The provider shall carry workers compensation insurance as required by the State 
of New Hampshire. 

Comprehensive General Liability Insurance: The provider shall maintain comprehensive general liability insurance 
policy, which includes coverage for contractual liability, in an amount of no less than $1,000,000 per occurrence. 

Motor Vehicle Insurance: The provider shall carry motor vehicle insurance to include bodily injury, property damage, 
and uninsured motorist, coverage in an amount of no less than $1,000,000 combined single limit per accident. 

Provider shall provide an insurance certificate confirming the above insurance coverage. The insurance certificate and 
the underlying insurance coverage shall be issued by a carrier authorized to do business in the State of New Hampshire 
and having A.M. Best Company rating of “A” or better. 

The provider shall have professional insurance/errors and omissions insurance with limits of not less than $1,000,000 
each occurrence. 

The provider shall file certificates with the City of Franklin showing that the above insurance has been purchased.  

A 30-day notice is required for cancellation and /or material change of coverage, sent directly to the City Manager, 
City of Franklin at 316 Central Street, Franklin, NH 03235. 
 
 
 


